
Religious Society of Friends (Quakers) in Britain
South East Scotland Area Meeting
Scottish Charity No SC019165

EDINBURGH QUAKER MEETING HOUSE
7 Victoria Terrace
Edinburgh EH1 2JL

Tel: 0131 225 4825
Email: office@equaker.org.uk


HIRE CONTRACT with Edinburgh Festival Fringe Society Limited (Scottish Charity No SC002995)
 
CONTACT DETAILS: 
Chris Snow
180 High Street
Edinburgh
EH1 1QS
Email:
Telephone No:
Mobile No:  

DATE(S) OF HIRE: 24 July 2023 to 4 September 2023 inclusive

ROOM(S): The Meeting House with exclusions specified in the Terms and Conditions.
 
AUDIO VISUAL EQUIPMENT: As specified in the Terms and Conditions

HIRE FEE: £17,500 plus additional charges specified in the Terms and Conditions

SIGNED:





Chris Snow, Edinburgh Festival Fringe Society






Miranda Girdlestone, Manager, Edinburgh Quaker Meeting House


Bank details for BACS payments:
Sort Code 60-83-01, Acc. No. 20312163, Unity Trust Bank.


TERMS AND CONDITIONS OF USE

This hire contract (“the Agreement”) is made between South East Scotland Area Meeting of the Religious Society of Friends (Quakers) in Britain, referred to as “We” or “Us” and the Edinburgh Festival Fringe Society Limited (Scottish Charity No SC002995), referred to as “You”. The contract will not be deemed valid unless a signed copy is returned to the Meeting House. 

1. Hire Period and purpose of hire
You will hire the Edinburgh Quaker Meeting House (the “Meeting House”) from us from 24 July 2023 to 4 September 2023 inclusive (“the Hire Period”) for the purpose of running the Fringe Central hub as described in this clause and subject to the terms of this Agreement.

The purpose of Fringe Central is to support the development and well-being of artists and performers in the Edinburgh Fringe Festival, and the hub will be used for meetings for participants in the Fringe, and as a working space for your employees. We ask you to inform us of any significant changes to these uses, which may require a change to these terms and conditions.

2. [bookmark: __RefHeading___Toc3824_1042096446]Hire Fee and cancellation fee
The Hire Fee is £17,500 for use of the Meeting House as described in this Agreement, and is subject to extra charges as indicated.

You will pay the full Hire Fee at least 90 days before the start of the Hire Period by BACS transfer.

If you subsequently cancel, we will charge a cancellation fee of 100% of the total Hire Fee.

3. Scope of hire
For the duration of the Hire Period you will have access to all parts of the Meeting House except from 
a) the office on the ground floor
b) all storage cupboards apart from any we designate to you.
The large room on the second floor (the “Meeting Room”) will be reserved for holding Meeting for Worship on Sundays between 9.30am and 12pm and on Wednesdays from 12 noon until 2pm. During these times, in order to provide refreshments to those attending Meeting for Worship, we will use the kitchen, and you will ensure that it is possible to wheel a trolley from the kitchen to the first floor lobby and that there is space to serve refreshments in the second floor vestibule.

Subject to any necessary local authority approval, we will permit you to dress the exterior of the Meeting House with Fringe Central branding and material, except for one window onto Victoria Terrace or Upper Bow, which will be reserved for Quaker use.

We wil permit you to dress the interior of the Meeting House with Fringe Central branding and material, except for one wall, which will be reserved for Quaker use.

Access to the Meeting House is not available outwith the Hire Period without prior agreement unless specifically mentioned in this Agreement.

4. Access to the Meeting House and our right of entry
We will provide you with two sets of keys to the Meeting House front door and other locked rooms to which you may need access for the duration of the Hire Period. We ask that you provide us with the name of the member of Fringe staff responsible for allocating the keys to other Fringe staff. For the purposes of your security, we will also provide a full list of keyholders.

We authorise you to open and close the Meeting House. When closing the Meeting House we require that you set the intruder alarm.

While we respect confidentiality, we reserve the right to access all parts of the Meeting House at all times. 

5. Staffing
You will have a member of staff on duty at all times when the Meeting House is open, including during Meeting for Worship on Sundays and Wednesdays. 

A member of Meeting House staff will be available on call throughout the Hire Period and we will ensure you have their contact details. Meeting House staff will be working for some or all of the Hire Period in the office on the ground floor and Quaker volunteers may also visit or work in the office.

6. Security
You will be responsible for the security and safety of individuals and possessions in the Meeting House whilst your staff are in the Meeting House. You may require visitors to the Meeting House to have security passes, but this requirement will be waived for attenders of Meeting for Worship on Wednesdays and Sundays. Before Meeting for Worship on Sundays, a Quaker volunteer will act as a doorkeeper and welcomer at the front door of the Meeting House.

When you are not in the Meeting House our usual out-of-hours security arrangements will apply.

7. Health and Safety and Fire Safety
You will be responsible for Health and Safety in the areas of the Meeting House to which you have access. We reserve the right to undertake weekly Health and Safety checks. 

Fire doors, situated throughout the Meeting House, must not be propped open or blocked, but may be kept open by the ‘acoustic’ door stops. Emergency evacuation procedures are posted throughout the Meeting House. The fire alarm is a continuously sounding bell. 

You will be responsible for evacuating the Meeting House in the event of a fire alarm. If the Fire Service deems that the Meeting House needs to be inspected, you will be responsible for liaising with the Fire Service before and during the inspection, and for addressing any concerns the Fire Service raise regarding your use of the Meeting House.

We will be responsible for testing Fire Alarms every week at an agreed time. 

8. Accessibility
Detailed access instructions are available on request. There is easy wheelchair access to all the rooms except the Bow Room on the ground floor and the Study on the first floor. There is a wheelchair-accessible toilet on the ground floor. There is permanent ramped access to the main entrance.

You may undertake an accessibility audit of the Meeting House before the Hire Period at a mutually convenient time.

9. Training and induction
We will provide a training session for your nominated representatives in using the intruder and fire alarms, the emergency lift procedure and the emergency evacuation chair. In this session we will also induct you in routine aspects of Meeting House operation.

10. [bookmark: __RefHeading___Toc7207_1042096446]Insurance and liability
a) You will at your own expense arrange insurance to cover and keep covered throughout the Hire Period all your risks and liabilities under this Agreement including risks of cancellation. In particular, you will ensure that the cover under your Public Liability Insurance is for at least £5 million, and you will provide us with proof of that cover and the limit of indemnity.
b) [bookmark: __RefNumPara__458_4250279976]You will be liable to compensate us for all damage to our property or breakages as a result of your use of the Meeting House. We will take photographs to record the state of the Meeting House before the Hire Period.
c) Please notify us promptly of any damage or breakages, or any defects in the Meeting House that you have noticed.
d) Our own public liability insurance does not extend to groups that are hiring the Meeting House. It is therefore your responsibility to ensure that you are adequately insured against injury caused to Fringe Central staff or authorised volunteers or to any member(s) of the public at Fringe Central, or damage to property resulting from the actions of Fringe Central staff or authorised volunteers or members of the public at Fringe Central while they are using the Meeting House.
e) You are responsible for insuring your equipment and furniture while they are in the Meeting House.
f) You are responsible for the safety of electrical devices brought into the Meeting House.
g) You are responsible for providing first aid cover at Fringe Central and for maintaining an accident book relating to the Fringe Central equipment and its arrangement or set-up. Any personal injury on the premises should be reported to a member of our staff, and any accidents relating to Meeting House equipment or fittings will be recorded in our accident book
h) All property that is brought into the Meeting House is the responsibility of the owner, and we accept no responsibility for loss or damage. The Meeting House has the right to dispose of property left on the premises for more than one month. 

11. Safeguarding and discrimination
You are responsible for making your own arrangements regarding safeguarding of children or vulnerable adults, if appropriate.

You shall ensure that: 
a) Children are supervised at all times. 
b) Any activities involving children, young people, or vulnerable adults comply with current safeguarding legislation. It is your responsibility to ensure that all necessary child protection checks should be undertaken before the Hire Period commences. We do not accept any responsibility for your failure to comply with this requirement.
c) All current legislation and regulations are complied with during the Hire Period so as to ensure that no discrimination takes place in respect of gender, race, colour, ethnicity, nationality, religion or belief, sexual orientation, disability or age. We do not accept any responsibility for your failure to comply with this requirement.

12. Storage of furniture and other items
	We agree that you may put the benches from the Meeting Room into storage at your expense for the duration of the Hire Period, and return them by the end of the Hire Period. We will also consider your moving other items into storage, and us moving some our items into storage, subject to agreement. We will meet with you on the premises before 30 June 2023 to agree a schedule of what will be stored and by whom. You will be liable for any damage caused to items that you store.

13. Use of the Meeting House
Use of the Meeting House is subject to the following conditions:
a) In accordance with the law, no smoking is permitted in any part of the Meeting House.
b) Alcoholic drinks are not allowed in the Meeting House.
c) The use of candles and joss sticks is not permitted in the Meeting House due to fire risks.
d) Anything attached to the walls should be removable without damage to the decoration. As per clause 10b, you will be liable for any damage to the walls.

We will meet with you on the premises before 30 June 2023 to clarify detailed issues concerning use of the Meeting House.

14. Advertising and media
You will ensure that invitations to your events carry your contact details. 

You may organise or carry out any TV or radio recordings, broadcasts or interviews, live video links or any other video / audio recording or photography for external publication or distribution, provided that in your judgement they would not be likely to prejudice the reputation of the Religious Society of Friends (Quakers) are not contrary to the Quaker values outlined in our Room Hire policy (https://www.equaker.org.uk/room-hire-policy). In case of doubt we would encourage you to consult with us.

We acknowledge that you are not responsible for the views expressed by Fringe participants during recorded events.

15. Sub-letting
We agree that you may sub-let part of the Meeting House for the purpose of providing rehearsal space, and that any income from this activity would be split in a 50%:50% ratio between you and us. You would be liable for any damage caused by sub-letting.

16. Use of Kitchen and Food Safety
You will have access to and use of the kitchen, including cutlery, crockery and kitchen utensils.

You will be responsible for food safety during the Hire Period. We are not liable for food safety during the Hire Period, apart from during our use of the kitchen for the purpose of providing refreshments for Meeting for Worship on Sundays and Wednesdays.

17. WiFi, Internet and Audio-visual equipment
Normal use of our Internet connection including internet connection and WiFi routers is included in the charge. We authorise you to reconfigure the network during the Hire Period for an additional charge of £200, and on condition that
a) It is possible for us to connect to our network as normal, which will be required both for the office computers and blended Meeting for Worship on a Sunday
b) The network is returned to its existing state by the end of the Hire Period.

The Hire Fee includes the use of the screen in the Meeting Room, but does not include the use of the microphones and audio set-up in the Meeting Room. 

18. Performance and other licences
You are responsible for performing rights licences, i.e. music, both live and recorded, from The Performing Rights Society, copyright licences, licences from the Phonographic Performance Ltd and/or any other permission necessary for activities to be conducted in the Meeting House during the Hire Period. You will provide us with a copy of all relevant permissions before the start of the Hire Period.

19. Cleaning
We will arrange for our usual cleaning company to clean out of hours for the usual period at no extra cost. If more hours of cleaning than usual are required, we will charge you £25 for every extra hour of cleaning required.

We reserve the right to charge for extra hours of deep cleaning after the Hire Period if required.

20. Waste
We will authorise Changeworks Resources for Life Ltd of 36 Newhaven Road, Edinburgh (“Changeworks”), with whom we have a waste collection contract, to act for you during the Hire Period in respect of waste collection from the Meeting House. You will be responsible for arranging and paying Changeworks to collect all waste during the Hire Period.

21. Consumables
You are responsible for providing high-use consumables such as toilet paper, tea, coffee, sugar and milk. You will keep a record of other consumables used and we will charge for this use at cost price.

22. Communication
In order to manage any issues at an early stage, we and you commit to maintain regular communication before and during the Hire Period.

23. Cancellation by us
We may cancel a booking at any time without incurring any liability to you if:
a) the Meeting House or any part of it is or, in our reasonable opinion is likely to be closed or access to it or its use restricted in any way due to force majeure circumstances set out in clause 24; 
b) You become insolvent or enter into liquidation, bankruptcy or receivership or we have reasonable grounds for believing that you are unable or unlikely to be in a position to make payment; 
c) You fail to make the payment requested in clause 2; 
d) You are more than 30 days in arrears with any payment to us; or 
e) It transpires that the booking is in conflict with our Room Hire Policy (https://www.equaker.org.uk/room-hire-policy) and might prejudice the reputation of the Edinburgh Quaker Meeting House, or the Religious Society of Friends (Quakers). 

24. [bookmark: __RefHeading___Toc7209_1042096446]Force Majeure 
Force Majeure Events means any circumstances not in our reasonable control, including without limitation:
a) acts of God, flood, drought, earthquake or other natural disaster; 
b) epidemic or pandemic; 
c) terrorist attack, civil war, civil commotion or riots, war, threat of or preparation for war, armed conflict, imposition of sanctions, embargo, or breaking off of diplomatic relations 
d) nuclear, chemical or biological contamination, or sonic boom; 
e) any law or any action code of conduct or guidance taken or issued by a government or public authority, court or other organisation including without limitation imposing an export or import restriction, quota or prohibition, 
f) collapse of buildings, fire, or explosion; 
g) any labour or trade dispute, strikes, industrial action or lockouts; and/or 
h) interruption or failure of utility service. 

We shall not be in breach of this Agreement nor liable for delay in performing, or failure to perform, any of its obligations under this Agreement if such delay or failure result from a Force Majeure Event or any action taken by us in reasonable anticipation of a Force Majeure Event. In such circumstances the we shall without prejudice to the other provisions of these terms, be entitled to a reasonable extension of the time for performing such obligations.

If we are unable to provide the Meeting House on any day of the Hire Period, due to a Force Majeure Event, you and we shall discuss in good faith alternative arrangements or compensation. Where arrangements or compensation cannot be mutually agreed, either party shall have the right to cancel this Agreement, without liability, on providing the other with written notice.

25. Jurisdiction 
This Agreement shall be considered as a contract made in Scotland, you and we accept the exclusive jurisdiction of the Scottish Courts and agree that this Agreement is to be governed by and construed according to Scots Law.
