





DOOR KEEPING DUTIES

Friends are encouraged to be punctual in attending Meeting for Worship in order that the Meeting can settle and gather with as little disturbance from late-comers as possible.

Downstairs Door-keeping

1. [bookmark: _GoBack]Try to be on duty before 10.40 am to welcome Friends, attenders and visitors.  If you think some may be attending for the first time, offer them an appropriate leaflet and, if it’s a second Sunday, explain about All-Age Meeting and the Bow Room unprogrammed alternative. 

2. At 10.55 am remind everyone in the Foyer that Meeting for Worship has begun and encourage them to go up to the Meeting Room.

3. To those arriving after 11.00 am explain that Meeting has started.  When they reach the lobby outside the Meeting Room would they join quietly in the worship there until the children come out.

4. 	The downstairs door-keeper is asked to stay downstairs for the full hour to let late-comers into the meeting house, to avoid the disruption to worship caused by the need to leave the Meeting Room to answer the door-bell, unless a Meeting House staff member is present and happy to take over as door-keeper.


· Upstairs Door-keeping

1. Try to be on duty before 10.45.

2. As soon as the “11.00 rush" of Friends is over, the upstairs door-keeper should shut both doors to the Meeting Room and then remain in the lobby. As late-comers arrive in the lobby after 11.00 am, ask them to remain in the lobby and join in the worship from there.

3. When the children come out, join the main Meeting with the late-comers.

4. In the period of waiting after 11.00, late-arriving children and others for whom waiting outside would be a hardship should be admitted, by the back door if possible.
