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Description automatically generated]
	1. Back (stair) door to library
	2. Front door, top
	3. Office
	4. Back (stair) door to back hallway
	5. Lower safe

	10. Library to kitchen
	9. Front door, bottom
	8. Inside front door opener
	7. Windows in Meeting Room and anteroom
	6. Upper safe


Tips & Tricks
Opening Up
When unlocking the front doors, have the ‘inside front door opener’ (8) ready in your hand before you push open the outer green doors. The alarm will start its countdown to sounding as soon as the outer doors are open and you’ll want to be prepared to open the inner door as soon as you can.
The ‘inside front door opener’ is an odd key – you turn it to the right (clockwise) to unlock but there is no definite ‘click’ and it doesn’t turn far. You don’t push the door after you’ve operated the key, it will open automatically (in the same way it does when you push the big button when the meeting house is open)
Locking Up
The inner front door is locked from the inside before you leave – there is a small box just next to the door with two buttons. The padlock button locks the doors and prevents them being opened from the outside without the opener key, the button with two arrows re-opens the door.
When locking the green outer doors, it’s advisable to lock the bottom door first so the top lock lines up ok. You don’t need to pull the doors towards you to lock them.

Alarm Operation
The code for the alarm is 9727.
To set the alarm on leaving the building, you key in 9727 plus  
To turn the alarm off when entering the building, you simply enter 9727 (no tick)
If the alarm is set off it will automatically dial a call tree and keep ringing each number in turn until the automatic dialler is reset. The manager’s phone is top of this list and the number that the alarm calls from is saved as MH Intruder Alarm. To reset the dialler, answer the call (you will hear a strange electronic ‘fluttering’ noise) and then push 8 on the phone keypad. This will then stop the dialler calling the rest of the numbers on its list. 
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