LETTING AGREEMENT

between

South East Scotland Area Meeting of the Religious Society of Friends (Quakers)

(‘the Landlord’)

a charity registered in Scotland no SC019165

having its office at Quaker Meeting House, 7 Victoria Terrace, Edinburgh EH1 2JL
Tel 0131 225 4825  Email officee@equaker.org.uk 

Bank [bank]  Account name [account name]
Account number [account number]  Sort code [sort code]
and

C VENUES LIMITED 
(‘the Tenant’)

a company registered under the companies acts no 02186693

having the operating styles C ARTS and C VENUES

registered office 16 Lyndewode Road, Cambridge CB1 2HL
management office 5 Alexandra Mansions, Chichele Road, London NW2 3AS
part of the C ARTIUM non-profit organisation

Telephone 0131 581 5500  Email admin@cvenues.com
1.
Grant of let

1.1
The subjects of let (‘the premises’) are the Quaker Meeting House at 7 Victoria Terrace, Edinburgh EH1 2JL, excepting the Quaker Meeting House Office on the ground floor level, and subject to the conditions set out for use of the Meeting Room at section 9 below, 

1.2.
The Landlord agrees to let the premises to the Tenant from 2pm on Sunday 13 July 2024 (‘the entry date’) until 2pm on Saturday 31 August 2024 (‘the exit date’), the period between the above dates and times (‘the period’), to be occupied and used as an arts venue in connection with the Edinburgh summer festivals and Edinburgh Festival Fringe (‘the venue’) by the Tenant. 
1.3.
The Tenant shall have 24-hour access to the premises during the period, and shall be provided with keys/access codes to the premises by the Landlord.

1.4.
The Tenant shall have no right to assign the let, but shall have the right during the period to sub-let or to permit other persons to use or occupy the premises or parts thereof, providing a representative of the Tenant is in control of the premises whenever the premises are sub-let, and the Tenant shall remain responsible to the Landlord for any breach of this Agreement by any sub-tenants or licensees of the Tenant.
1.5.
The Landlord shall have right of access to the premises at any reasonable time as also shall any person authorised by them, providing that such access does not disrupt or disturb performances or activities taking place at the venue.

1.6.
The rent for the let shall be £[amount]. For the avoidance of doubt the rent shall not be subject to VAT. The rent shall be payable in instalments as follows:




25% (£[amount]) on or before 1 June 2024



25% (£[amount]) on or before 14 July 2024



25% (£[amount]) on or before 14 August 2024



25% (£[amount]) on or before 14 September 2024

TOTAL
£[amount]
2.
Building, Fixtures and Furnishings

2.1.
The Landlord shall keep the premises fit for use, structurally sound, and wind and watertight.

2.2.
The Landlord will ensure that the electrical installation, emergency lighting, fire warning system and extinguishers pertaining to the premises, gas and water supplies are present, working and tested at a recent date to the satisfaction of the Licensing Authority at the start of the let.

2.3.
The Tenant agrees that at the end of the period it will leave the premises and their contents in the condition in which they were found, replacing lost or broken items, save as agreed by the Landlord, and excepting fair wear and tear, and any damage not in connection with the Tenant’s use of the venue.
2.4.
At the start and end of the period, the representatives of the Landlord and Tenant shall inspect the premises and contents together to agree their condition.

2.5.
A damages deposit to the value of £1,000 shall be payable by the Tenant to the Landlord on or before the entry date. An appropriate true-up shall be agreed by both parties as soon as practicable following vacation of the premises post-Festival let each year, and a refund or further payment (as appropriate) be paid by the appropriate party as soon as practicable thereafter and in any case within one calendar month. In the event that the deposit has not been returned within one calendar month of vacation of the premises, the Landlord agrees to pay interest to the Tenant on any sum still due to the Tenant at the level of 5% over the prevailing Bank of England base rate. [Some venues do not ask us for a deposit. Where there is on, this clause is typical. Minor damage sometimes occurs, and we have always paid or arranged repair for any damage to any venue we have operated.]
2.6.
The Tenant may use the furniture, fixtures and fittings [and AV equipment] pertaining to the premises. A list of furniture and other moveable items to be provided by the Landlord [is provided in Annex I] OR [will be provided to the Tenant by the Landlord at least one month prior to the entry date]. 
2.7.
Any items pertaining to the premises may be moved or stored by the Tenant within the premises or if not needed by the Tenant may be removed from the premises by the Tenant during the period, providing they are transported and stored in an appropriate manner.

2.8.
The Tenant shall not make any permanent alterations to the premises without the consent of the Landlord. The Landlord will not unreasonably withheld any requests from the Tenant for reasonable or reversible alternations.
2.9.
The Landlord will not undertake any planned or routine maintenance during the period without the prior agreement of the Tenant.

2.10.
Notwithstanding the Landlord’s usual practice, the Landlord agrees that the Tenant may affix posters, signage, banners and other items to the external and internal walls, doors and windows of the premises, providing the Tenant uses reversible and removeable methods of affixment, and seeks he Landlord’s consent before the insertion of any new nails, pins, screws or similar items into new holes in the fabric of the building. The Tenant agrees to ensure that all marks or damage from such affixment are made good.

3.
Insurance and Liability

3.1.
The Landlord shall provide insurance for the building and all items provided with it, and shall maintain such cover during the Festival Let. Notwithstanding, the Landlord will have no liability to the Tenant or to any other party in respect of the festival let save those liabilities pertaining to it as owner of the premises.

3.2.
The Tenant will hold insurance against public liability to at least the value of £2 million for the period and shall exhibit written evidence of cover to the Landlord on request.

3.3.
The Tenant agrees that any items it brings into the premises are at its own risk.

4.
Property Taxes and Licensing

4.1.
The Landlord shall be responsible for payment of property taxes and similar charges.

4.2.
[The Landlord agrees that the venue may be operated under its existing Public Entertainment Licence (‘PEL’) for the premises. Should the proposed use of the venue require a variation to the existing PEL, the Landlord and the Tenant shall co-operate to procure the said variation, and the Tenant shall be responsible for paying the licensing authority’s variation fees.] [If you don’t have a PEL, this clause can be removed]
4.3.
The Tenant shall be responsible for organising and paying for any additional licensing applications that may be necessary for the use of the premises as an arts venue, including any additional PRS or PPL licensing.
4.4.
The Landlord agrees to co-operate with any requirements of the Licensing Authority to enable the grant of any licence and to enable the premises to be used as an arts venue. 

5.
Utilities and communications

5.1.
The Landlord will provide the Tenant with use of the existing utility supplies (electricity, water and gas) pertaining to the premises. The cost of these utility supplies shall be included within the hire of the premises.
5.2.
The Landlord will provide the Tenant with existing internet service to include a fixed wire connection in at least one point in the premises, and where possible in each room, and wireless connection through the premises, subject to availability. The Landlord will use best endeavours to arrange a fixed IP address for the Tenant’s use during the period and to arrange the configuration of routers and firewalls to permit the Tenant’s systems and software to function and communicate fully. The Tenant may arrange and pay for the installation of any additional temporary internet or telephone service. The Landlord agrees to grant any necessary permissions for the installation of such temporary service.

6.
Cleaning and Waste

6.1.
The Landlord will provide [number of person/hours] cleaning buy its normal staff  on Mondays to Fridays from [time] to [time]. The Tenant will be responsible for the costs of any additional cleaning or cleaning or toilet consumables it requires during the period, with the exception of those attributable to the Landlord’s use of the Meeting Room on Sunday mornings and the operation of any café by the Landlord or third parties.
6.2.
The Tenant may use the following of the Landlord’s waste collections for the building: [Details]. The Tenant will ensure any waste or recycling it places in the Landlord’s receptacles for such items is correctly separated. Other than any items which fit in the Landlord’s waste collections, the Tenant shall be responsible for the removal of all the waste and recycling generated by the venue’s activities.

7.
Catering, food and drink
7.1.
The Landlord may operate a café in the foyer, or permit a café operated by third parties in the foyer, during the period. In this event, the Landlord agrees to use best endeavours to arrange for the café to offer discounts to the Tenant’s team members and passholders in line with the Tenant’s pass discount scheme, and to arrange for the café to operate for all of the Tenant’s public opening hours at the venue. Should the café not operate for all of the Tenant’s public opening hours at the venue, the Landlord consent, and agrees to procure any necessary consents required by any third parties, for the Tenant to provide a café or non-alcoholic drink and snack service from the foyer in the hours that the main café does not operate.  

7.2.
[The Tenant may operate or arrange the operation of additional catering facilities, other than in the foyer when the main café is open, and retail or merchandise outlets at the premises during the period, and shall be responsible for obtaining any necessary permissions and licences required for such facilities and outlets.]
7.3.
Alcohol may not be served or consumed in the premises.

7.3.
Drinks may be taken into the performance spaces [other than the Meeting Room, where the only drinks permitted are water, or drinks used as part of a performance]. [We are planning to  protect the floor in the Meeting Room and it would be simpler if all drinks are able to be brought into this room.
8.
Operation and Management
8.1.
The Tenant may give the venue a name that is different from the premises’ usual name.

8.2.
The design, specification, installation, removal, management and operating arrangements for the venue shall be the responsibility of the Tenant.

8.3.
The Landlord and the Tenant shall co-operate with regard to the arrangements to be adopted in the event of any emergency at the premises during the period, including and festival-specific arrangements which may differ from the building’s usual procedures.
8.4.
The Tenant will use its best endeavours to ensure users of the venue do not cause any Statutory Nuisance or undue disturbance to neighbours, and that noise emanating from the venue is managed, especially between 23:00-08:00 hours..

8.5.
Save in cases of emergency to check or demonstrate emergency escape routes and provisions, the Tenant may not enter any part of the building of which the premises forms part, other than the premises, without permission from the Landlord.

8.6.
Exterior doors to the building should be attended whenever they are not locked to prevent unauthorised access from the outside. 

8.7.
The Tenant may make reasonable temporary or reversible adjustments needed to ventilate the premises and or for the purposes of public health necessary for the use of the premises as a venue at its own expense. The Landlord agrees to facilitate this, for example if windows or sanitary facilities need to be adjusted, or if additional ventilation equipment needs to be installed.

8.8.
The Tenant may install such temporary or reversible structures, staging, draping, lighting and sound systems and seating in the premises as are necessary for their use as an arts venue, always providing that the Tenant shall not overload or permit to be overloaded or use the floors or structure of the premises in any manner which causes undue strain.

8.9.
The Tenant may not store or bring or permit to be brought onto the premises any article, substance or liquid of a specially combustible, inflammable, toxic or explosive nature, save reasonable amounts of such articles, substances or liquids properly stored as are required for the purpose of using the premises as an arts venue. 

8.10.
Performance and exhibition effects involving fire, flame, incense, smoke, haze, pyrotechnics or similar effects shall be permitted subject to proper management of such effects. The Landlord and Tenant shall co-operate with regard to any measures that may need to be taken to accommodate such effects, such as management of the fire alarm system.

8.11.
Smoking and vaping shall not be permitted on the premises, with the exception of vaping as part of a performance or exhibition [other than in the meeting room, where no vaping is permitted in any circumstances.
9.
Use of the Meeting Room
9.1.
On Sundays between [9am and 1pm (the Meeting Room Use Hours’] use of the Meeting Room and the anteroom thereto is reserved for the Landlord.
9.2.
The set-up of the Tenant’s performance space in the Meeting Room shall be subject to the agreement of the Landlord to the placement of all structural items which will need to stay in situ during any Sunday in the period. Notwithstanding this, in principle the Tenant shall be permitted to cover the floor with a floor covering such as carpet, vinyl or wooden floor panels, with or without underlay; shall be permitted to set up trussing, lighting boos or stands or narrow towers, connected by overheard trussing or bars, providing the vertical elements these are positioned to the sides of the room and do not block access to or use of the main floor area; shall be permitted to hang lighting, projection and sound and similar equipment from the said trussing, lighting booms, stands or towers and from  any overhead trussing or bars; and shall be permitted to hang drapes from any overhead trussing or bars, if these are able to be drawn back or taken down before the start of the Meeting Room Use Hours each Sunday.

9.3.
Any moveable furniture or portable items left in the Meeting Room at the start of the period that the Tenant has moved must be brought back into the Meeting Room and placed in their usual place (or as otherwise agreed between the parties) before the start of the Meeting Room Use Hours each Sunday, save as otherwise agreed between the parties.

9.4.
Any items to be left in situ in the Meeting Room during the Meeting Room Use Hours shall be subject to the agreement of the Landlords, such agreement not to be unreasonably withheld. The Landlord agrees in principle that items which are unobtrusive and do not pose an undue risk to users of the Meeting Room or detrimentally affect the experience of users of the Meeting Room, and are reasonably required for the Tenant’s use of the premises may be granted permission to remain in situ during the period.

9.5.
The Tenant may temporarily move the hanging microphones in the Meeting Room during any of the period, providing these are reinstated by the end of the period.

10.
Programme

10.1.
The Tenant undertakes not to produce, perform or display within the premises, nor to permit anyone to produce, perform or display within the premises, any production or exhibition which promotes a view which is specifically in opposition to the Quaker faith or specifically anti-Christian in its principal or essential theme.

10.2.
The Tenant understands that there are greater sensitivities regarding performances, exhibitions or activities taking part in the Meeting Room than in the rest of the premises and hereby agrees to consider this when formulating its proposed programme and to seek consent from the Landlord for all productions or exhibitions it proposes to be produced, perform or displayed in the Meeting Room, where these appear to promote a position that conflicts with any of the Quaker testimonies to integrity, equality, simplicity, community, stewardship of the Earth, or peace.
11.
Force Majeure and Exceptional Circumstances

11.1.
It is agreed neither party shall be in breach of this agreement by virtue of any act taken, or omission made, by it as a result of any of the following events (each of which is hereafter referred to as ‘a force majeure event’): any requirement to close the whole or part of the premises or circumstances rendering the operation of the premises at full capacity impracticable, by virtue of royal demise, public or national calamity, epidemic, pandemic, war, accident, fire, wind, severe weather, order or instruction of any competent authority having jurisdiction in the matter, serious public disturbance, riot, or any other event outside the control of both parties; or the cancellation, suspension or postponement of any in-person portions of the Edinburgh Festival Fringe or any of the Edinburgh summer festivals in which the Tenant’s venue is participating (declared by such festival). 

11.2.
In the event of closure of all or part of the premises, or the Tenant’s operation at the premises being rendered impracticable for all or part of the period, due to a force majeure event:

11.2.1.
Each party shall use their best endeavours to ensure that the Tenant’s use of the premises can continue to the fullest extent practicable.

11.2.2.
In the event that partial use remains possible, the rent for the festival let shall be reduced. The resultant rent following reduction shall be of a sum negotiated between the parties, with both of them acting in good faith or, if no agreement is reached within a reasonable time, shall be calculated as follows: the lesser of (a) the proportion of days within the period that the venue is able to be fully occupied and used by the Tenant and (b) the proportion of days within the period the venue was intended to be open to the public within which the venue can operate fully, multiplied by (c) the percentage of the area of the premises that does so operate or can be so used.

11.2.3.
If any Force Majeure event has the effect of entirely preventing the Tenant from using the premises or rending use impracticable throughout the period that that the venue was intended to be open to the public, no deposit nor rent shall be payable by the Tenant. 

11.2.4.
The Landlord shall refund to the Tenant any rent received apart from any rent retainable under the provisions of clause 11.2.2, without the addition of any interest, immediately upon becoming aware that this clause does so apply.

11.2.5.
If the Tenant has not already occupied the premises, the Landlord shall return to the Tenant all of the deposit received, immediately upon becoming aware that this clause does so apply. If the Tenant has already occupied the premises, the Landlord shall return to the Tenant the deposit less any deductions applicable under this agreement.

11.2.6.
Subject to the clauses in this section 11.2, the rights and obligation of each party under this agreement will continue to have effect notwithstanding any partial or full closure of the premises or of the  venue. 

12.
Dispute Resolution

12.1.
If any dispute or claim arises out of or in connection with this Agreement, the Landlord and the Tenant shall attempt in good faith to resolve it promptly through discussion. Should discussions fail to resolve the matter, the Landlord and the tenant agree that the matter shall be mediated by a jointly appointed mediator; or, in default of agreement, will be mediated by the Edinburgh Festival Fringe Society.
12.2.
Should mediation not resolve the matter, the Landlord and the Tenant may choose to appoint an independent arbitrator to determine the matter.

13.
Termination

13.1.
The Landlord reserves the right to terminate this agreement at any time in the event of serious breach by the Tenant of any substantial term or condition herein, and the Tenant reserves the right to likewise terminate this agreement at any time in the event of similar breach by the Landlord, provided in either case that the party exercising the right of termination has first notified the other party in writing of the existence of the breach and that the other party has not taken the necessary steps to remedy that breach within seven days of the notification or such longer period as may be reasonable.

14.
General

14.1.
In this agreement the singular shall include the plural and vice versa.

14.2.
The section headings in this agreement are included for information only and shall not form part of this agreement.

14.3.
Nothing in this Agreement shall constitute or create a relationship of agency, partnership or consortium between the parties.

14.4.
The terms of this Agreement confer no right on the either party to assign any of its rights or obligations hereunder save that the Landlord shall be entitled and obliged to transfer its rights and responsibilities in this Agreement to any successor in title to the Premises.

14.5.
The signatories to this Agreement warrant that they have been duly authorised by the party on behalf of whom they are signing to bind that party to this Agreement.

14.6.
This Agreement forms the entire agreement between the parties and may only be varied by an agreement in writing signed by both parties.

14.7.
If any clause of this Agreement is held by a competent authority to be void or unenforceable in whole or part, then all other clauses of this Agreement shall remain valid. Both parties shall enter into bona fide discussions about the affected clauses to agree upon such alternative arrangements as may be fair and reasonable.

14.8.
The failure or delay by either party to exercise or enforce any of its rights under this Agreement shall not be construed a waiver of that right (or any similar or other right) at that time or at any subsequent time.

14.9.
All notices given by either party pursuant to the provisions of this Agreement must be in writing, and are to be sufficiently served if delivered by hand or sent by registered post or recorded delivery, or sent by email or fax provided that a confirmatory copy is delivered by hand or sent by registered post or recorded delivery on the same day, to the other party at his last known address.

14.10. This agreement shall be construed in accordance with Scots Law. The Landlord and the Tenant agree that for all purposes in connection therewith or arising therefrom they shall be liable to the jurisdiction of the Scottish Courts.

IN WITNESS WHEREOF this Agreement is executed by the parties hereto as follows:

On behalf of the Landlord

……………………………………………

……………………………………………

Signature of Authorised Signatory


Signature of Authorised Signatory/Witness

……………………………………………

……………………………………………

Print name






Print name

……………………………………………

……………………………………………

Position






Position if Authorised Signatory, or state Witness

……………………………………………

……………………………………………

Date of signing





……………………………………………









……………………………………………

……………………………………………

……………………………………………

Place of signing





Address of Witness
On behalf of the Tenant

……………………………………………

……………………………………………

Signature of Authorised Signatory


Signature of Authorised Signatory/Witness

……………………………………………

……………………………………………

Print name






Print name

……………………………………………

……………………………………………

Position






Position if Authorised Signatory, or state Witness

……………………………………………

……………………………………………

Date of signing





……………………………………………









……………………………………………

……………………………………………

……………………………………………

Place of signing





Address of Witness
ANNEX I
Description of premises and list of furniture and other moveable items the Tenant may use

Description of some of the main rooms in the premises
Meeting Room (2nd floor)

Seats 60 people theatre style. The main room has beautiful south facing views over the city to the Pentland Hills. This carpeted room has high quality designer chairs and a hand crafted table. There is an antechamber which is perfect as a break out room. Ideal for training events and meetings. Size: 74 sq metres (792 sq ft). Antechamber 14 sq metres (151 sq ft). Facilities: blackout blinds, induction loop, fixed screen for presentation.
Hall (1st floor)
Seats 80 people theatre style. The refurbished Hall is ideal for activities of all kinds. Its wooden Floor makes it suitable for events ranging from dances to conferences and training events.
Stacking chairs and tables are available. Size: 74 sq. metres (792 sq. ft). Facilities: blackout blinds, scaffold lighting bars, fixed screen for presentations.
Library (first floor)

Seats 30 people theatre style. This book-lined room is ideal for smaller meetings. It has a homely atmosphere and high quality stacking chairs. Size: 35 sq. metres (375 sq. ft.). Facilities: blackout blinds, fixed screen for presentations. Provides access to kitchen and backstage rooms. 
Kitchen and backstage rooms (first floor, accessed through Library)

Kitchen and contents, backstage toilet, and study and store rooms which may be used as dressing rooms, offices and storage.

Bow room (ground floor)

Seats 15 people. This is a small quiet room on the ground floor behind, the Meeting House office. Size: 20 sq metres (204 sq. ft.). Facilities: no presentation facilities 

Foyer (ground floor)

Desk for box office, waiting area for audience, area reserved for café (can be used when café is not running).

Public toilets (ground floor and mezzanines)

Furniture and moveable items

[List]
ANNEX II

Plan of the building and premises
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