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CLIENT INFORMATION FORM

Please complete this Form and Return it with your Letter of Engagement and other required documents to

Setfords
74 North Street Guildford Surrey
GU1 4AW

KARST//T7398/1
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	Section A
	Client 1
	Client 2

	
1
	
Title
	Professor
	Professor

	
2
	
First Name
	Henry
	Catharine

	
3
	
Middle Name
	Swift
	Joan Ward

	
4
	
Surname
	Thompson
	Thompson

	
5


5a








5b
	
Your full Address (Including Postcode)

How long have you been at that address?
Please provide also any previous address(es) at which you have lived within the last 12 months and the date(s) on which you moved

If you are selling a property and not buying one please provide your forwarding address
from completion
	11 Douglas Crescent
Edinburgh
EH12 5BB

41 ½ years
	[same]



[same]

	
6
	
Home Telephone Number
	0131 337-6818
	[same]

	
7
	
Mobile Telephone Number
	07866 471 388
	07779 651 093

	
8
	
Work Telephone Number
	07866 471 388
	0131 651 5827

	
9
	
E-mail address
	ht@home.hst.name
	catharine122@gmail.com

	
10

10a
	
Date of Birth

National Insurance Number:
	1950-07-01

NE565501D
	1952-12-05

YT208850B
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10b




10c
	
VAT Registration number (if UK registered company)
/ other tax reference (if not UK registered)

Unique Tax Reference (UTR) if tax not deducted by
PAYE
	n/a
	n/a

	
11
	
Passport number
	136939909
	535279377

	
12
	
Driving licence number
	THOMP507010HS9YU
	THOMP562052CJ9YV

	
13
	
Have we acted for you before? If so, please give brief details.
	No
	No

	
14
	
Employers Name
	University of Edinburgh
	University of Edinburgh

	
15
	
Employers Address
	Old College
South Bridge
Edinburgh
EH8 9YL
	Old College
South Bridge
Edinburgh
EH8 9YL

	
16
	
If you are self- employed what is the name and address of your company
	
	

	
17
	
Occupation
	University professor
	University professor

	
18
	
Marital Status
	
Single □	Married X	Civil partnership	□ Separated □		Divorced/Civil partnership dissolved □
Widowed	□

	
19
	
How did you hear about us?

(Please tick as appropriate)
	· Yellow Pages
· Google
· Referral from former client (please specify)
· Estate Agent (please specify)
X  Other (Edinburgh solicitor)
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	SECTION B
	YOUR PROPERTY TRANSACTION

	
20
	
Is your property Freehold or
	
□ Freehold

	
	Leasehold

(Please tick as
	X Leasehold

	
	appropriate)
	

	20b
	If the property is leasehold, do the leaseholders own or control the landlord’s interest? This may be by a right to manage company, or where the leaseholders have purchased a “share of freehold” themselves or acquired the landlord’s interest in the name of a company owned by
all or some of the leaseholders.
	Yes, share of freehold

	20c
	If the property is leasehold, how many
storeys/floors does the building have?
	2

	
21
	What is the sale and/or purchase price?
	£350,000
	

	
22
	If selling, do you have a mortgage? If so please provide details.
	N/A

	
	
	Mortgage Account Number

	
	If you have more than one mortgage please list this as well
	
Approximate value of mortgage

	
23
	Please provide details of your bank
	Name of bank
	Royal Bank of Scotland

	
	
	Sort code
	83-19-09

	
	account to enable us
	
	

	
	
	Account name
	H S & C J W Thompson

	
	to pay to you any
	
	

	
	money to which you are entitled (please
	
	

	
	
	 Account no.
	00273575

	
	note that proceeds
	
	



	
	must be paid into
an account in your name)
	
	

	
24
	
If you are selling:
	

	24a
	Please confirm the estate agents fee exclusive of VAT
	

	
24b
	Please provide your irrevocable instructions to pay the estate agents fee from the proceeds of sale on completion
	
□ Confirmed

	24c
	Please provide copies of your most recent mortgage statement(s) for the property being sold
	

	
24d
	Are you living in the property? If not, please say when you bought it and for what purpose, and enclose evidence of your use of the property since you bought it (eg. tenancy agreements, buy-to-let mortgage,
renovation paperwork etc.)
	

	
25
	
If the sale and/or purchase is in joint names, please confirm that you both/all consent to us taking instructions from any of you as if they were speaking for both or all of you
	


X Confirmed

	
26
	If buying, please say for what purpose(s) the property will be used (eg. as your principal residence, a
second home, an
	Second home



	
	investment property, commercial use)
	

	
	
	SOURCE
	AMOUNT
	OTHER

	27
	If you are buying we need to know about the sources of the funds that you will be
using for this
	
	
	INFORMATION

	
	
	Sale of current home (net of mortgage)
	£
	

	
	transaction in order to meet the
requirements of anti- money laundering
	
	
	

	
	
	Mortgage loan on new property or existing home
	£220,000
	Name of lender
Handelsbanken
………….................

	
	law and your mortgage lender.

Would you please therefore provide the information
requested in the
	
	
	

	
	
	Are you using the Government's Help to Buy scheme?
	
	
No

	
	
	Savings 
	£130,000
	(1) Are the funds in an account in your name?  Yes
(2) Name and address of your employer(s)
University of Edinburgh
Old College
South Bridge
EH8 9YL
..................................
Your salaries + pensions (per  annum, net)
CWT: £51,330
HST: £39,840

	
	second and third
	
	
	

	
	columns opposite
	
	
	

	
	(continue on a
	
	
	

	
	separate sheet if
	
	
	

	
	necessary)
	
	
	

	
	AND provide 3
	Attached
	
	

	
	months bank
	
	
	

	
	statements showing
	
	
	

	
	the sources of funds
	
	
	

	
	for this transaction.
	
	
	

	
	Please note that,
	
	
	

	
	depending on the information that you provide, we may need to ask you for further information and/or documents.
	
	
	

	
	
	Divorce settlement
	
	N/A

	
	
	
	
	………………………

	
	
	
	
	N/A

	
	
	
	
	……………………..

	
	
	Inheritance
	
	N/A

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	…………………

	
	
	
	
	………………....

	
	
	
	
	

	
	
	
	
	……...............



	
	
	Third party providing funds
(NB. may require consent from your mortgage provider)
	
	N/A

	
	
	Other
	
	N/A

	
28
	
Please supply details of any other properties owned either in your sole name or jointly with another party (and whether they are Freehold or Leasehold)
	49/8 Belford Road
Edinburgh
EH4 3BR

Freehold, no mortgage, gross rental income £13,200/annum

	
	SECTION C - OPTIONAL
	The questions below are optional and you do not have to answer them. The purpose of the questions is to establish whether we can offer you additional legal services which may be of
benefit to you

	
29
	
Do you/spouse have a Will?
	

	
	
	
	YOU
	SPOUSE/PARTNER

	
	
	
	
YES	X	NO □
	
YES	X	NO □

	
30
	
If you do have a Will has it ever been reviewed/updated?
	

	
	
	
	YOU
	SPOUSE/PARTNER

	
	
	
	
YES	X	NO □
	
YES	X	NO □

	
31
	
Have you considered who would deal with your affairs or those of a relative should you or they lose capacity?
	

	
	
	
	YOU
	SPOUSE/PARTNER

	
	
	
	YES	X	NO □
	YES	X	NO □
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32
	
Do you own any investments property?
	

	
	
	
	YOU
	SPOUSE/PARTNER

	
	
	
	
YES	X
	
NO □
	
YES	X
	
NO □

	
33
	
Do you own any leasehold properties if so approximately how many years are left on the lease?
	

	
	
	
	
	
	N/A

	
	
	
	
	
	

	
34
	
If you own or are about to own a property jointly and you are unmarried please confirm whether you have an agreement in place to protect your respective interests
	

	
	
	
	
	
	N/A

	
	
	
	
	
	

	
	
	

	
35
	
Are you engaged or about to enter into a civil partnership or marry?
	

	
	
	
	YOU
	SPOUSE/PARTNER

	
	
	
	
YES	□
	
NO X
	
YES	□
	
NO X

	
36
	
Do you run/own a business?
	

	
	
	
	YOU
	SPOUSE/PARTNER

	
	
	
	
YES	X
	
NO □
	
YES	□
	
NO X

	
37
	
Do you own or lease a commercial building or land?
	

	
	
	
	YOU
	SPOUSE/PARTNER

	
	
	
	
YES	□
	
NO X
	
YES	□
	
NO X
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38
	
Do you intend in carrying out at the property any building work which will require planning or building regulation
consent?
	
YOU			SPOUSE/PARTNER YES	□	NO X	YES	□	NO X






Setfords Solicitors also offer the following services, please let us know if any would be of interest to you:


	Business
	Individual

	
Business Law
	
Dispute Resolution

	
Banking and Asset Finance
	
Family

	
Commercial Property
	
Landlord and Tenant

	
Debt Recovery
	
Personal Injury

	
Dispute Resolution
	
Professional Negligence

	
Agency Advocacy Services
	
Real Estate

	
Employment
	
Wills and Probate

	
Landlord and Tenant
	
Employment

	
Real Estate
	
Planning




[image: A black line drawing of a bird

AI-generated content may be incorrect.]All instructing parties please sign here Signed	Signed [image: ]

PLEASE DO NOT TRANSFER ANY MONEY TO OUR CLIENT ACCOUNT WITHOUT FIRST CALLING YOUR LAWYER (OUR SWITCHBOARD IS 0330 058 4012) TO CONFIRM OUR ACCOUNT DETAILS. PLEASE BE ALIVE TO THE RISKS OF FRAUD – IF IN ANY DOUBT, CONTACT YOUR LAWYER.
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